
ATTACHMENT I - Buy-out TRIM Employees 

 

 



 



 

  



ATTACHMENT II - Voluntary Separation Incentive Program (VSIP) 

 
The Board of County Commissioners has approved a Voluntary Separation 
Incentive Program (VSIP). Eligibility for the VSIP is limited as follows: 
 
1) Regular and Senior Management Class Employees (Includes Investment 
Plan Members) who, as of June 30, 2011, have 30 or more years of 
eligible Florida Retirement System (“FRS”) service; or have attained age 
62 and have 6 or more years of eligible FRS service; and who are eligible 
for normal FRS retirement as of July 1, 2011. 
 
2) Special Risk Class Employees (Includes Investment Plan Members) who, 
as of June 30, 2011, have 25 or more years of eligible Florida Retirement 
System (FRS) service; or have attained age 55 and have 6 or more years 
of eligible FRS service; and who are eligible for normal FRS retirement as 
of July 1, 2011. 
 
3) DROP Participants: who are currently participating in DROP and are 
scheduled for required termination of employment after January 1, 2012. 
Benefits offered under the VSIP are as follows: 
 
1) Three consecutive years of County-paid single employee Group Health 
Plan Coverage First option premium payments or an election to take a 
one-time cash payment of $10,000 in lieu of continuing Group Health Plan 
coverage; and 
 
2) A one-time cash payment of 12 weeks of salary, up to a maximum of 
$25,000; and 
 
3) Annual Leave and Sick Leave payouts following current County policy. 
If you are eligible to participate in the VSIP, you will receive an email from the 
Employee Benefits and Risk Management Division no later than 5 pm, May 6. If 
an employee does not have an MS Outlook email address, a notification will be 
sent to the Department Director to immediately transmit the information to the 
eligible employee. Further details of the VSIP will be available in the individual 
emails. 
 
If you are eligible for this Program, and have not received a notification by Friday, 
May 6th, 5 pm, please contact Helenenor Baker, 276-8174. 
Note: Any employee who has resigned, retired or otherwise submitted written 
intent to separate from employment with Hillsborough County as of May 4, 2011 
is not eligible to participate in this Program. 

 

 



ATTACHMENT III - Acknowledgement of VSIP Package 

 
 
 
Hillsborough County 
Voluntary Separation Incentive Program (VSIP) 
Acknowledgement 
 
"I, _________________________, acknowledge that I have received 
        Print employee’s name 
 
a copy of the Voluntary Separation Incentive Program (VSIP) 
documentation which included a copy of the Eligible Participation 
Announcement, the VSIP Agreement and General Release, the 
Instructions for Executing the Agreement and Release, the Salary 
Payout Calculator. 
________________________________ ______________ 
Signature of Employee Date 
________________________________ 
Department 
________________________________ 
Daytime Telephone Number 

 

  



ATTACHMENT IV - Agreement and Release Instructions 

 

 

Execution Information for the VSIP AGREEMENT & RELEASE 
Page 1: 

Print full name of Employee on line 2. 

 

Page 2: 

Enter in Employee’s date of resignation but not later than June 30, 2011 on line 6. 

 

This entry and agreement is considered Employee’s resignation letter. 

The amount of 12 weeks of Employee’s base salary or $25, 000 which ever is less will be 

used for amount referred to on line 14 (use payroll calculator spreadsheet to determine 

12 weeks base salary by entering Employee’s hourly wage in payroll calculator). 

Employee initials off on EITHER the block for 3 years health insurance premium on 

line 16 OR the block for a one time payment of $10,000 in lieu of health insurance 

premiums on line 18. 

 

Page 7: 

Enter date of execution (must be same date as notary signature on this page) on Line 1. 

Enter signature of witness and Employee on Line 2. 

Enter printed full name of Employee (same as on page 1) on Line 3 

Enter printed address of Employee on Line 4 & 5. 

Notary enters required information by notary below Employee’s signature on same date 

as execution date of employee. 

Enter signature of County Administrator and date of execution of the Employee & 

County Administrator which should be the same date. 

 

 

 

 

 

 

 

 

 



ATTACHMENT V - EE Program Infor Letterhead 

 



 



 



 



 

  



ATTACHMENT VI – Salary Payout Calculator 

 

Estimating 12 Week Salary 
    12 Weeks 480 

     Rate $26.59  
     Salary Total $12,763.20  
     Salary Cap $25,000.00  
     Healthcare Cash Incentive $0.00  NO 

    Gross Payout Amount $12,763.20  
     Soc Security Tax $536.05  4.20% 

    Medicare Tax $185.07  1.45% 
    25% Flat Rate Federal Tax $3,190.80  25.00% 
    Net Payout Amount $8,851.28  

     

        

  



ATTACHMENT VII - CBHC VSIP Acknowledgement form 

 

 

Children’s Board 
 

Voluntary Separation Incentive Program  
Acknowledgement 

 
 
 
"I, ________________________________, acknowledge that I have received 

Hillsborough County’s Voluntary Separation Incentive Program (VSIP) documentation 

which included a copy of the Eligible Participation Announcement, the VSIP Agreement 

and General Release, the Instructions for Executing the Agreement and Release, the 

Salary Payout Calculator.  On May 6, 2011, I was invited to attend a meeting with 

eligible Children’s Board employees to receive information on the VSIP following Board 

of County Commission approval.  On May 9, 2011, I received official notification sent to 

all Children’s Board staff by the CEO offering the opportunity to participate in the 

Voluntary Separation Incentive Program contingent on Board approval.  All items 

referenced above were emailed to me on May 12, 2011 immediately following the 

ratification of this program by the CBHC Board of Directors.   

 

 

_____________________________________  

Signature of Employee          Date 

 



ATTACHMENT VIII - VSIP Bakas to CBHC Board May 25, 2011 Correspondence 

 

 


